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MR.
:  So with that, I’m going to turn things over to Tom Hooper.  
Tom, take it away.

TOM HOOPER:  Great.  Thanks very much, Gary (sp).  Good afternoon, everyone.  This is Tom Hooper.  I’m the program manager for the TACCCT grants here at the Employment and Training administration.  And welcome to today’s webinar on financial reporting in the ETA 9130.  We’re thrilled to have you here with us this afternoon.  

And our presenter for today’s webinar is Debbie Galloway.  Now, Debbie is going to spend some time working with you on financial reporting and covering some other key learning objectives.  And there will be plenty of time for Q&A at the end of her session.  So it’s going to be a really rich presentation.  And Charlotte Harris in our office is here with me as well today – a very experienced FPS.  We’ve got a full house here.  I’m going to hand it off to Debbie, but it’s great, again, to have you with us today.  

Debbie, take it away.

DEBORAH GALLOWAY:  All right.  Thank you, Tom.  Good afternoon everyone.  I am Debbie Galloway and I am a program analyst in the policy and reporting team at the ETA’s Office of Grant Management.  Today I will walk you through the financial reporting of your TAACCCT Round Three grants.  

As Tom indicated, anytime you have any questions related to financial reporting, you could add those into the chat room, and at the end of my presentation we hope to answer all of the pertinent questions related to financial reporting.

So what’s expected during today’s session?  Today we will cover a number of areas, beginning with the financial reporting requirements for your grants.  We will also make sure you can name the financial reporting system, and understand how to access it and when reports are due.  I will also spend time talking about some important terms and definitions to ensure you know the difference between obligations and accrued expenditures.  I will also touch upon some unallowable costs that fall under the TAACCCT grants, costs that should not be reported on the 9130.  And then, I will walk through the information to be reported in each line of the 9130 financial report.  And, finally, I’ll touch upon the importance of data integrity of the report.  And, at the end, we’ll go through some questions and answers.  So let’s begin.

Basic financial reporting requirements come from the uniform administrative requirements.  For you as educational institutions, they can be found at 29 CFR 95.52, and for local and state governments, that can be found at 29 CFR 97.41.  Included in that, you can also find the actual requirements for financial reporting in your grant agreements.  

The regulations lay out the specifics about the reporting requirements.  They will let you know what should be reported and when it should be reported.  If you have any questions related to any of the problems or difficulties you may face with financial reporting, your first line of contact, if you’re a member institution, is to reach out to your lead consortium or contact your FPO.  Additionally, the coversheet of the grant agreement will specify the period of performance, the beginning and ending days of your grants.  

DOL requires financial reports to be submitted on the ETA form 9130.  If you have other grants from other agencies, you may be familiar with a different report called the SF-425, but for DOL ETA grants expenditure reporting purposes, you will be using the 9130 report.  This is a form that has been approved by OMB and is required of all of our grants.  We recently received an extension to use this 9130 report through December 2015.  To find out additional information on the 1930 report, you can find that at DOLETA.gov/grants.  Also, if you go to the doleta.gov websites, you could search under ETA advisories, under TEGL 13-12, and here it announces the extension of the 9130 report along with the improved and updated instructions.  

Grantees are required to report on an accrual basis.  This is clearly listed on the 9130 and I will be covering what this means in a few minutes.  All financial reports are due on a quarterly basis and they are due 45 days after the end of each quarter.  So your reports will be due on the following dates: February 14th, May 15th, August 15th, and November 15th.  Reports are due even if you have not drawn down any cash, have reported any obligations or expenditures.  So, in essence, even if you have no activity, you must submit a 9130 report.  

ETA 9130 reporting basics: the final quarterly report is the last quarterly report for the last reporting period of your grants, the last quarter in which you report accrued expenditures.  You must submit this report 45 days after the grant ends or when you have used all your funds, whichever comes first.  

When you submit the final report, you must mark it final, which you will find in the reporting item number six of the 9130.  And in this data field, you will mark the box, “yes.”  After that report, DOL will accept this report and that will trigger a locking of that report.  Once the report has also been marked final, the system – or once the report has been marked final, the system – once the report has been marked final in the system, the FPO must accept it.  
If you need to make changes after a final report has been submitted, you will have to make that during the closeout period, and that would be contained in the closeout report.  The closeout report is due no more than 90 days after the end of the grant.  The closeout report system is fed through the closeout module and is also reported on the 9130, but resides in the module for closeout and not in the financial reporting module.  You will have – I’m sorry, you will have 90 days after the end of the grant to make sure all your accruals have been liquidated and you must make sure your records are in order before you submit a closeout report.  

Because reports are submitted on an accrual basis, it is important to remember that during the closeout period, you’re just paying the bills or liquidating accruals.  You are not incurring any additional obligations or any new expenditures.  The period of performance for this grant is in an expenditure – the period of performance for this grant is in an expenditure period.  The only liquidation that occurs is the liquidation of already existing accruals.  

After the closeout report is submitted, you cannot go back and get additional funds to pay pending invoices and obligations.  So it is important to address these issues before you submit the closeout report.  
It also should be reminded that PMS, the payment management system, the system that you use to draw down funds, recently instituted a new mechanism that shuts off the grant 90 days after the grant expiration.  And at that time you will no longer have access to the funds.  

Both the final and closeout reports are always submitted through the ETA online reporting system.  At any given time, if you’re struggling or having problems submitting your report electronically, you will have to reach out to your lead consortium or your FPO to make sure that you submit those via the electronic system because we cannot accept manual or hardcopy reports.  

Grantees that are part of a consortium – there is a new requirement in the SGA outlining the financial report for consortium members.  As contained on page 22 of the SGA, the solicitation of grant applications, each member institution will be responsible for filing a 9130 for the monies awarded to them.  If you have not already submitted an ETA 9130 report, you will have to request a PIN and password for the financial reporting system.  Even if you have received other grants from ETA, it may not appear in your queue of reports, though a PIN and password will need to be requested from our agency.  I will speak now on how to obtain a PIN and a password.

The online reporting system:  The online reporting system is provided to grantees and has simplified the reporting process.  It is the user friendly system that includes pop-ups that will help to clarify instructions and they are line item relationships or connections.  As you look at the 9130 report, there are some automatic calculations being performed, such as monies, or grant award monies received and grant monies dispersed.  

Accessing the reporting system:  If you have received ETA funds in the past and have accessed the reporting system, first try to see if your new grant award is currently available in your queue.  If not, you will have to go through the information and instructions contained in your grant agreement to obtain a new PIN and password.  

New grantees must provide contact information for the primary and secondary contact person. You can either send the required information in an email message or complete the reporting access form, which is available on the DOL ETA website.  Either action is fine.  

After the request is processed, one email will be sent with the password and PIN and it will go to the primary contact person.  Though you have two contacts for the online reporting system, only the primary contact will receive the email containing the log-in information and instruction.  

So the actual web link to gain access if you do not have your grant agreement in front of you and if you have not submitted a 9130, you can go to www.doleta.gov/grants and click on the financial reporting section and there is a form called reporting access form and contained on that form is the instructions on how to receive a PIN and password.  

Online reporting:  The password the primary contact receives is used to access the online reporting system at the start of the reporting process.  It is something that you should share with the person or people who are – who will be entering the data into the reports along with the link to the instructions on how to use the system.  Although the system is user friendly, if you haven’t used it or are not familiar with it, I recommend you review the instructions prior to the actual due dates.  So, if possible, look at that information if this is your first time a few days before the actual deadlines.  

Whereas the password is used at the start of the process, the PIN is used at the end of the reporting process.  It takes the place of a signature and is used to certify your report.  For this reason, the PIN should be kept secure, much like a PIN for your ATM card.  When the certifying official enters the PIN, it is an indication that the data is complete and accurate and ready for review by the FPO.  By certifying your report online, you’re signing off in the submission.  For internal controls, you want to make sure that you secure the PIN and that the person enters the data is different from the person who certifies the data.

MR. HOOPER:  Deb?
MS. GALLOWAY:  Yes.

MR. HOOPER:  Sorry to break in.  We had actually a couple of participants ask for a repeat of the site address, one specifically for getting the PINs and passwords.  Could you repeat that again?

MS. GALLOWAY:  Sure.  It’s www.doleta.gov/grants and then there’s the financial reporting icon and you click on there and you should find the report access form.

MR. HOOPER:  Got it.  And I’ll put the link up in the chat window so the people have access to it.  And what was the icon that they clicked again?

MS. GALLOWAY:  Financial reporting.

MR. HOOPER:  Financial reporting.  Got it.  All right.  Back to you.  

MS. GALLOWAY:  OK.  Online reporting, mandatory quarterly submission:  The submission of a quarterly financial report is mandatory.  You cannot skip a quarter.  As I indicated the in the previous slides, even if you have no activity for a particular quarter, you will have to submit a report.  If you do not submit a particular report and you try to submit the current report, the system will not let you do it.  The database won’t make the current report available until the previous report has been submitted.  

Modifications can be made after the report has been certified and accepted by DOL and you can make adjustments in your last quarterly report only up until the time the next report DOL accepts.  After two consecutive quarters in which the FPO has accepted the report, the first of the two reports are locked, thus you cannot go back and make any changes to that particular report.  You can still view it.  

It is also good to point out that the submission of a final report, once the FPO accepts it, it cannot be opened again for modification and modifications at that time would have to be completed through the closeout report.  

In the past, grantees would have been able to make a request for the – in the past, grantees would have made requests through their FPOs to unlock the reports.  This is no longer an option.  If changes need to be made by the grantee or the entity who’s submitting the report, that needs to make adjustments, you could submit that adjustment in your current report and provide an explanation in the remark sections.  

Before a report is locked, if you do things – if you do find that you need to go back and make a change, please don’t forget three things:  One, indicate why a correction has been needed or a change has been made in the remarks section.  Two, and most importantly, recertify the report.  The submissions of 9130s are a two-step process.  It’s the actual submission of the data and then the certification of the data by two different individuals in your organization.  And, three, if possible, contact or reach out to your FPO or lead consortium member to let them know that a modification or change has been made to a recently – or a previously submitted report.

OK.  So I previously talked about gaining access to the system using the DOL ETA website, but here’s the actual information for the person that handles all the PINs and passwords for our financial reporting system.  

So the first thing you do, if you look at your instructions in your grant agreements and you follow the instructions, Shantay is really good about getting back to you within, you know, 24 to 48 with the PIN and password for your grants.  And that email, when you request a PIN and password, make sure that you have the primary and secondary contact information, and that would include their email address along with their full name and phone numbers.  
If you have additional questions, you could also send them to our – an email address.  It’s ETApassword.pin@dol.gov.  And then lastly, and of course most importantly, you can always reach out to your federal project officer.

As indicated in previous slides, the Department of Labor requires all their grantees to report on an accrual basis.  What does that mean?  How many of you out there report on an accrual basis or a modified cash basis?  If you’re an institution of higher education, most likely you’re operating on a modified cash basis.  
What does that mean in terms of reporting for the purposes of this grant?  Three things; there are three characteristics of the accrual accounting system.  First, transactions are recognized in the quarter in which they incur, revenue is recognized when it is received or earned, and expense is recognized when it is incurred.  It could be a cash disbursement or it could be delivery of goods and services.  

When you submit your quarterly report, you’re going to report on a few things: obligations, which are goods or services, which you’re legally obligated to pay for but you have yet to receive or pay for; accrued expenditures, which are cash disbursements or goods or services delivered; and disbursements, what are your cash outlays.  

If you’re operating on a modified cash base system, you would have to make accommodations to track accruals, and, normally, that can be a subsidiary system to your current accounting system or it can be simple enough of maintaining an Excel worksheet.  

Why is accrual reporting so important?  Why do we put so much emphasis on accrual reporting?  As indicated before, accrual reporting is required for all DOL ETA grants.  We use it because we get more reliable information and a better picture of actual spending.  If the goods and services have been provided and received but you are still waiting for an invoice, reporting the accruals show that funds have been obligated but disbursements have not been made.  

Reporting on a cash-based system understates the true spending and does not provide a complete and accurate picture.  Underreporting means that the numbers in your report don’t actually reflect what is going on.  It appears that less money is being used.  And failure to report on an accrual basis may sometimes result in loss of funds.  We constantly report funding utilization information to Congress on a quarterly basis.  If we do not have accurate accrual information, we are underreporting those expenditures back to Congress.  

One of the handouts that were attached to this webinar is a TEGL, a training employment guidance letter titled “Federal Financial Management and Reporting Definitions.”  It’s TEGL 28-10.  And if this is your first time working with an ETA grant or this is your first time filing a 9130 report, this is a great reference tool that will help you better understand what the difference is in obligations and in expenditures and it provides some really good examples.  So if you haven’t had time to download it or take a look at it, if you have time after the end of this webinar, I would suggest going through the document and keeping it on hand when you’re completing a 9130 report.  

Because the terminology we use may have different meanings across different systems or different reports, we issue guidance containing definitions of key financial terms in our reporting system.  We utilize the government-wide definitions, but nonetheless we found that a guidance was greatly needed.  

TEGL 28-10 defines and reinforces key financial terms commonly found and often misused or misunderstood by grantees.  It provides guidance on the key terms such as disbursements, expenditures, and obligations.  And this TEGL, if you are unable to access it at the end of the webinar, you can also access it through the doleta.gov website, you know, or even Googling it by TEGL 28-10.  

So what are some types of accrued cost?  Some accrued cost can be salaries of employees, travel expenses, and rental costs.  Now, we’ll go into detail about salaries of employees.  You have an obligation when salaries are earned.  So a person works; they may not necessarily have, you know, same – do not get paid on a daily basis but they earn a salary by the work they have done.  Some additional obligations is retirement fund contributions.  Accrued expenditures is when the salary has been earned and when the services have been rendered.  There’s a simultaneous recording of both the obligation and the accrued expenditures.  

Obligations are legal commitments to pay.  Accrued expenditures are for goods and services received but not yet paid.  So when you report the salaries of employees – so when do you report the salaries of employees as in an accrued expenditure?  You report it simultaneously when reporting the salary as an obligation because the time has been worked and you’re legally responsible for paying that person as soon as that time has been worked.  Salaries of employees include related items that flow from the salary entitlements, such as retirement fund obligations, and these are obligations at the time the salaries are earned and when services are rendered.  

Travel expenses – you may have a travel authorization or travel orders is not necessarily a travel – or is not – you may have a travel authorization or travel orders and that may not necessarily constitute an obligation.  Your travel authorization or order is just simply a permission to take a trip.  The travel authorization becomes an accrued expenditure when one or two things happen: one, you pay for the ticket, or two, you have taken the trip.  So for travel, you record the expenses as an accrual and an obligation at the same time.  

Rental costs: In rental costs, you have obligations.  An obligation is when the lease agreement has been signed.  How much do you recognize as an obligation?  It’s the maximum amount paid – that is the maximum payment you would have to make at termination.  It is not the entire lease amount.  For instance, you may be obligated to pay the first month’s rent and the last month’s rent if a lease is terminated early.  

When does rental cost become an accrued expenditure?  It is when service is provided and space is occupied, and may also be provided or it may – an accrued expenditure may also happen or be recognized when it’s paid in advance.  

So what are our not accruals?  Obligations for which services or goods that have not been received, those are not accrued expenditures, they are obligations.  If you have orders placed for which goods or services have not been received, again, they would not be an accrued expenditure; it would be an obligation.  For instance, if you have a performance contract with benchmarks that are written to say that you will serve 25 participants in a certain amount of time, until that benchmark has been received or achieved, those 25 participants enrolled are not considered an accrued expenditure.  You have to meet those marks.  You have an obligation until those benchmarks are satisfied early.  

All accrued expenditures are obligations, but not all obligations are accrued expenditures.  And in this situation, you may have entered into a legal binding agreement or you have an obligation in place and a portion of it may not materialize, and therefore it may never become an accrued expenditure.  

OK.  So what are some unallowable costs under the TAACCCT Round Three grant?  Some basic ones that go across all of our programs are the following: cost of other grant programs.  We would like to only pay for costs that are directly benefiting our participants or the services related to this program.  Interests, fines or penalties:  If you incur any fines or penalties, whether they come from, you know, parking tickets or from a bank fee or bank fines, those cannot be charged to the program.  Other things would be contingency reserves, donations and contributions, and certain real property purchases, and constructions.  You can find additional guidance and an itemized list of additional items that are not allowed under this grant in your SGA.  And that may include tuition, bonuses and WIA supportive services.  

OK.  So now, we’ll go through the 9130 report itself.  As indicated before, the Department of Labor uses the 9130 report and not the 425.  If you’re looking at the actual 9130 report, it’s broken out into four main sections.  You have the first part of it that contains the pertinent grantee information.  So you will be including your grantee document number, the names as well as your reporting period.  And then there’s the section on cash, and this is cash related to the payment management system.  And then you have a section on expenditures, match or cost sharing, program income, and then, finally, your certification section.  

OK.  So after you complete the pertinent information that is unique to your particular grant, you then complete the federal cash – the federal cash section.  In 10.a. cash receipts is the amount of money that you’ve actually drawn down from your payment management system account.  This normally is automatically prefilled from the system or there’s a notation in there.  Ten b is the actual cash disbursement, how much money, how much checks, advances, cash has actually been disbursed from your agency.  And the difference between the two is cash on hand.  

If the FPO is looking at your 9130 report and they see that there is excess cash on hand, they may reach out to you with a phone call or an email asking for an explanation.  So if you find, for some reason, whether it’s a timing issue or an allocation issue, that you do have cash on hand, it is suggested that you add remarks or an explanation in the remarks section.  

At any given time, you would never have a negative cash on hand.  Just to make clear that this would only – this section only reflects what is going on with the federal cash awarded, received, and disbursed by your agency.  

The following section after the cash section is the expenditures and obligation section.  Under 10.d., the total federal funds authorized, there is a prefilled number.  So you should have no problem entering that information.  Ten e is your federal share of expenditures and this is where you report your accrued expenditures.  

So as you continue, as you report back to us, we would – there would be an expectation that accrued expenditures would be tied to the actual general ledger or accounting system that you are using to record and track your expenditures for this program.  

Accrued expenditures:  As indicated before, these are goods and services received but not yet paid for, plus any cash disbursement.  
Federal expenditures and unobligated balance:  Because the TAACCCT grants are subject to an administrative cost limitation, there must be an entry on the line item four, Administrative Expenses.  Ten percent of your grant award – you can use no more than 10 percent of your grant award for administrative cost.  On this line, you enter the amount of accrued expenditures for administrative activities.  The amount reported on this line is a small portion of what is reported on line E of total federal expenditures.  

You will want to double check the definitions of admins and make sure that the costs that you are reporting are indeed administrative costs.  As part of the handout – handouts for this webinar, there is a handout on administrative costs and this comes directly out of 20 CFR 667.210.  I won’t go through it, but it’s also a handy tool to determine what should be charged or classified as administrative expenses.  

Here is the further delineation of what is administrative expenses under the TAACCCT grant.  It’s traditionally, you know, anything related to personnel, accounting, purchasing, anything related to supplies or charges that are tied to the administrative function.  

And lastly, it includes expenses related to audit resolution and financial and cash management.  

OK, so federal expenditures and unobligated balance:  So you remember from our discussion about accruals that there are different types of obligations.  You have your accrued expenditures which are reported on line 10.e. and you have your unliquidated obligations.  On 10.g., you will report the value of your unliquidated obligations or your unliquidated orders of unpaid.  The amount should not include budgeted salary costs for a year or the remaining costs of your two-year release.  

Again, the obligations that have not yet been – that have not been incurred yet for these items are more like unobligated commitments.  Nor should it include any of the amounts you reported on 10.e., which are your accrued expenditures.  

Ten h is total federal obligations.  And this is the sum of 10.e., accrued expenditures, and 10.g., your unliquidated obligations.  This is an automatic calculation performed by the financial reporting system.  As a result of the hard edit attached to this line, 10.h. does not equal the sum of 10.e. and 10.g., you will – you will get an error message.  

Obligations:  In order to have an obligation, you need to have a legal binding commitment to pay.  The big picture is the obligations and it goes into detail of the difference of the two of when you report unliquidated obligations or when you report it as part of the accrued expenditures line.  

Let’s see.  Federal expenditures and unobligated balance, I think I went through that – yes, I went through that earlier, but I’ll go through it one more time.  You have – you may have accrued expenditures which are delivered orders paid and unpaid and something like utility costs, which can be undelivered orders that have been paid.  And these costs should be reported on line 10.e.  On 10.g. report the value of unliquidated obligations.  

Recipient share, match and leverage:  For round three grants, you do not have a required match component.  But if you included a match as part of your grant application, this is where you would submit that information.  And this is all costs incurred from non-federal sources.  

I won’t go into much detail on it since it isn’t a mandatory requirement for round three, but it basically contains the same components as what you would report if it was an actual federal expenditure.  You have accrued expenditures, unliquidated obligations, and obligations. 

OK.  Heading down towards the end of the 9130 report is a section on program income.  The Department of Labor requires that you report program income on an addition basis.  And it is income earned as the results of either having a grant – having a grant and charging or earning revenue from the use of federal funds.  

If you produced a product like training curriculum that you then sold, the monies earned from those products sales would be considered program income.  You’ll notice that the third bullet under 10.o. says that program income can be earned from the sale of products to non-federal organizations.  Why do you suppose we’ve specified non-federal organizations?  And that is because federal organizations are not required to pay for a product produced with other federal funds.  

So what we’re asking to see on line 10.o. and p are the total program income earned and how much has been expended.  And when we say addition method, you have to spend the program income earned on providing additional program services.  If you have any questions regarding the addition method or whether or not it should be applied to additional program objectives, you can always reach out to your FPO.  

OK.  If there’s any specific requirement contained in your SG, your grant agreement, that requires a unique reporting item or a specific cost items that needs special recognition on a 9130 report, this is where that information would be contained.  

OK.  So this is – I’m heading down to the last few slides.  This is – the last few slides is on data integrity.  As a monitor and auditor, you would expect to find an audit trail related to the reports that are being submitted on behalf of this grant.  And so what would be the actual source documentation or adequate audit trail that is needed?  

It is expected that the 9130 reports follow the audit trail through your official book of account and that would be your accounting system.  Additionally, if you are not running in an accounting system that is on an accrual basis, we would expect to see some kind of worksheet that is maintained to track accruals.  And that should be kept and maintained for each report that is submitted through the financial reporting system.  

And lastly, if there’s any reports that are collected or summarized by individual consortium members and are collected by the lead, those documents and those reports should also be maintained.  

Additionally, on data integrity, grantees are always in charge of the data.  When you certify the reports at the bottom of the 9130, when you click that certification button, there’s an expectation that the information provided is accurate and true.  Any incomplete or erroneous data or data that is submitted late impacts the information that is transmitted by our office to Congress.  So it is imperative that the information you’re submitting on a 9130 is complete, contains all the activity that is going on for that particular quarter.  

OK.  That is the end of the presentation.  We have about 15 minutes left if anybody has any questions on financial reporting.  I’d love to hear from everyone and hopefully we can answer them.  

MR. HOOPER:  Debbie, do you want to just take the questions sort of in order as they appear here?  Would you like to take a minute or two to look at them?  

MS. GALLOWAY:  Yes, can I take a minute?  I don’t –

MR. HOOPER:  Yeah, yeah, yeah.  

MS. GALLOWAY:  I’m not seeing them, though.  

MR. HOOPER:  I think they’re on the right hand side of your – on the screen.  

MR.
:  So Debbie, do you see that numbered list?  

MS. GALLOWAY:  Yeah, I see it, 94, I can’t –

MR.
:  Maybe scroll up to the top.  

MS. GALLOWAY:  I – oh, wait, wait, wait.  Hold on.  Hold on.  OK.  Does – OK, wait, hold on.  How do we draw our cash?  OK, how do you want me to do this?  Just present the question and then answer it?  

MR. HOOPER:  I think that makes sense.  And then, we can also – there are some that are probably pretty TAACCCT-specific, so if it seems like there may be some very nuanced TAACCCT angle to this, where you think – you think, we on the front office may have some more detailed information, we’d be happy to chip in.  

MS. GALLOWAY:  OK.  All right.  So can you address maybe the leveraged funds one?  

MR. HOOPER:  Sure.  

MS. GALLOWAY:  I mean, I know the basics on the tuition – that it can’t be – well, we can’t use our funds to charge per tuition.  I don’t know if you want to address it as income earned.  

MR. HOOPER:  Sure, so why don’t we – let’s go to that section for a second.  

MS. GALLOWAY:  OK.  

MR. HOOPER:  OK, good.  So let’s see.  I think the question that came in was – let’s just look at that question.  It was a program income question I think.  But go up maybe on five.  Does income earned include tuition for classes?  I think the core question there was is tuition – does tuition count as program income for reporting purposes here.  And the answer to that question would be that it – for TAACCCT it does not.  

MS.
:  Correct.  

MS. GALLOWAY:  OK.  All right.  So then – all right.  So if we could just – I’ll take the first one.  

MR. HOOPER:  That sounds good.  

MS. GALLOWAY:  OK.  

MR. HOOPER:  Go ahead.  I think it’s just a good thing just to repeat the question so folks know what the question was and then just – and then tell them what the answer is in the context and that’s great.  

MS. GALLOWAY:  OK.  All right, Brian (sp).  So do I have to do anything to get back into the speaking mode?  

MR.
:  No, you – we’re live.  

MS. GALLOWAY:  Oh, OK.  All right.  
The first question that came in is how do we draw down cash?  Along with the instructions on how to submit a 9130 report, the instructions for requesting cash through the payment manage system should be contained in your grant agreement.  And so if you’re completely new to an ETA grant or if this is your first ETA grant, you will have to complete a direct deposit form, which should be one of the forms contained in your grant agreement.  You will have to submit that to a person that is identified on that form and that’s normally a person in our Washington office.  And once that is set up, you should be receiving information either through that person or through the payment management system.  And there, they will also issue a PMS PIN number.  And then there, this is the PIN number that you use to access and draw down the funds.  

So contained in the direct deposit form, you will have to provide your bank routing number, your bank account information.  And most importantly, your direct deposit form has to be signed by the signatory on the grant agreement.  If it is not, there needs to be information in there to say why it isn’t and that information should also be shared with the FPO, so that when it’s routed to the person who processes the direct deposit forms that they’re aware of any changes.  

But the process does not take – you know, it isn’t an overnight process.  So if you’re in the middle of processing payroll, I suggest pulling out that grant agreement or reaching out to your FPO to get a copy of that direct deposit form to complete that.  

If you are a current – or if you are a grantee that has existing or other grants with the Department of Labor, you should already see that in your existing account and in your PMS PIN.  

If you do not see it in your payment management system’s PIN, again, reach out to your – the federal project officer or your lead consortium to see what is going on.  And it may be a technical issue.  It may be, you know, a mistake with the routing numbers.  And that’s easier to correct and easier to clear up than establishing, you know, a new account.  
But in any case, that information is all contained in the grant agreement.  So if the grant agreement is with the program director and you’re the finance director responsible for drawing federal cash, then it’s important to get a copy of that, so you could prepare that information and get the right signatures.  

OK.  The second question came in.  What happens if we don’t have an improved statement of work?  Do we report expenditures incurred but not paid?  Well, there’s an expectation that any work that you’re completing is going to be relevant or applicable to the program.  If there’s, you know, as indicated in the presentation, you have to submit a 9130 report from the beginning of your period of performance.  So if you don’t have activity that you would not consider allowable yet, you would report activity as being zero.  But as you work to get a statement of work, I would continue to attract that information.  

MR. HOOPER:  Debbie, there may be another piece of this one, too, just an addition for the grantees, where there are a portion of these TAACCCT grantees who don’t have approved statements of work yet and who shouldn’t be incurring costs for program activities until that happens.  
So for those – this is the TAACCCT – we refer to you guys as, you know, as the TAACCCT 14 grantees.  There’re 14 grantees out there doing that.  So for those grantees, you shouldn’t be incurring costs for things like curriculum development, instructor salaries, things like that.  So just to keep that in mind. there are – the costs associated with developing your statement of work are perfectly allowable, are the costs that you should be incurring.  But those other types of costs are costs that you shouldn’t be incurring and those types of costs shouldn’t start until your statement of work actually is approved.  

All right, Debbie, go ahead.  

MS. GALLOWAY:  All right.  The next question, maybe we you could speak a little bit on this too.  If you were in a consortium, but not the lead grantee in round three, do you close out your grant at the end of three years or 9/30/2016?  

The period of performance for these grants are a four-year period, but as specified in the SGA, you’re supposed to wind down activities after the third year with a fourth year open for evaluation.  

Tom, I don’t know if you wanted to add anything on that one.  

MR. HOOPER:  Sure.  I’m happy to chime in.  So the answer there, just to keep going what Debbie’s answer is, the grants are ultimately still four-year grants.  Because that fourth year is – there are still activities that are allowable, they’re just not core programmatic activities.  There’re activities like following up on participants and other types of activities, but they’re not activities like paying instructor salaries or developing curriculum.  So – and that would apply to all the grantees, whether you’re a consortium member or a lead grantee or a single institution grantee.  

So to answer this person’s question very directly, your grant is not going to end at – your grant award period – grant period of performance isn’t going to end at the three-year period, so your grant wouldn’t end then either.  

MS.
:  And can I add, you would still continue with your quarterly submissions of the report until the end of the fourth year.  

MR. HOOPER:  All right, Debbie, back to you.  

MS. GALLOWAY:  All right.  Tom, do you want to take the lead on the number six?  

MR. HOOPER:  Sure.  So we have a couple of questions that came in about reporting leveraged resources on the 9130, the financial report that Debbie’s been talking about.  And the answer there is, yes, you should report leveraged resources that you received to support your grant.  
So again, these are non-grant funds that you’re accessing to support your grant.  Those should be reported in both your – in this case, your financial report, and then you’d report them also in your programmatic report.  Those will be reported as following the instructions in that report.  

So Debbie, back to you.  

Debbie, are you there?  

MS. GALLOWAY:  I’m sorry.  I was on mute and I was speaking.  (Laughter.)  I guess I was talking to myself.  

OK, the next question, when can we begin expending funds?  If you have a grant – a fully executed grant agreement in – at your office and the period of performance, a specified period of time, you could begin incurring expenditures within that period of performance.  

As you begin expending funds, you should be tracking those funds.  So traditional accounting methods would require you to have a separate fund account number for this TAACCCT grant on the revenue side and separate account codes and cost codes on the expenditure side.  

MR. HOOPER:  Yes.  And I think just to couple on Debbie’s answer there, for those TAACCCT 14 grants we talked about earlier that don’t have approved statements of work yet, you can incur costs for developing your statement of work, but for actual programmatic costs like developing curriculum or anything related to your programs of study, those are the costs that you would – you’d start incurring once you actually have an approved statement of work.  

OK, Debbie, so I just wanted to add that nuance there.  

MS. GALLOWAY:  OK.  All right.  The last slide indicated this year’s funding must be spent this year.  How does that pertain to a four-year award?  

The period of performance is a four-year period.  The only activities that should be occurring at that last year are the evaluations.  So the period of performance does not change.  So, you know, you have the four years to spend the dollars.  I don’t know if that answered the question to the – for the person who posed the question.  

MR. HOOPER:  No, that sounds good.  

MS. GALLOWAY:  OK.  Can you go over the maintenance of the consortium member reports and specifically what should be maintained?  As any 9130 report that is being submitted or any other performance report that is needed, the audit trail should be maintained.  So there should be adequate supporting documentation residing at the entity which is filing that particular report.  I don’t know if you’ve participated in any other webinars, but there’s a record retention requirement that you need to maintain records for three years after the last expenditure report has been filed.  

MR.
:  And this Gary (sp).  I just want to break in for a second.  We’re right at 4:00 almost.  I think we can take maybe – I know we started a couple minutes past, so I think we – we’re good to go for maybe two or three more questions.  So if anybody can’t stay on, if you have to hop off right at 4:00, know that we are recording.  So if we’re not able to question now, we might perhaps be getting to it in the next minute so.  And we’re post that recording along with the transcript as we said to Workforce and you’ll be notified the email of its posting.  

So I think we have time, like I said, for maybe two or three more questions.  Deb, back to you.  

MS. GALLOWAY:  OK.  Tom, do you want to take this one on 11?  

MR. HOOPER:  Sure, let’s see.  Well, why don’t we do 10.  That’s probably a better one, given the time we got left here.  

Let’s see.  The question is what expenses are allowed to be reported between October 1st and SOW, statement of work approval.  Again, this is a question that applies just to those TAACCCT grantees that don’t have approved statements of work yet.  The types of expenditures that you’d want to report on would be the expenditures related to the development of your statement of work.  So that’s things like the staff time that you’re spending developing that document, time spent with your FPO on the phone, any trainings that we’ve done that you’ve attended to help you with that, time you – talking to individuals about the development of your – of that document.  Those are all the types of activities that go towards the development of your statement of work.  

So those are the sorts of activities that you’d want to count there.  And I think that’s – probably we’re at 4:00 now, and I think the rest of the questions – let’s see if there’s one more that’s a little easy to address in the time we’ve got.  

I’ve heard you refer to TAACCCT 14 a couple of times.  What is TAACCCT 14?  That refers to the 14 grantees that done have approved statement of work yet.  And if you are a TAACCCT 14 grantee, you would know who you are.  If you have a statement of work that’s a fully developed, either a 20 or 35-page document or maybe longer that’s got a fully developed statement of work that’s says here’s what I’m going to do and here is my work plan, then you’re not a TAACCCT 14 grantee.  But those were grantees that were chosen by their states to implement TAACCCT projects in their states.  And they’re developing their statements of work now.  So that’s a specific cohort of grantees.  

Another question that we could just go into very quickly, question number 14.  Can you review again the WIA services – WIA services?  I think this refers to a reference Debbie made a little earlier in her presentation to WIA supportive services.  WIA supportive services are not allowable – are not an allowable cost for the TAACCCT grants.  And those are services like transportation services, like bus passes for participants, childcare for participants, needs related payments, if you wanted to help out someone with their rent payment just one or two times.  All of those types of activities are not allowable for the TAACCCT grants, not allowable costs for the TAACCCT grants.  

So that’s just a quick summary, but it gives you a sense of the types of activities that would fall under that supportive services bucket.  

So that’s just – that’s probably all we have time for today.  That’s just a few more.  

MS. GALLOWAY:  All right.  Great.  

MR.
:  And Deb, do you have any final remarks?  

MS. GALLOWAY:  No, basically, if you were struggling or you’re having problems with filing a 9130 report, reach out to your lead consortium or your FPO, along with looking at the TEGLs on the federal financial and management definitions and the 9130 reports.  Both of those TEGLs provide some great examples that go into much more detail than what I was able to provide today.  
And then, of course, if you have not yet submitted the 9130 report, go ahead and make that request through Shantay Logan or through our website and follow the instructions to gain PIN and password.  And then if you have not received a PIN number for your payment management system account, which is the system that we use to transfer cash, you will have to obtain the form from your grant – I’m sorry – your grant agreement to complete the direct deposit form and get that ball rolling.  

In any case, you could always send me an email.  I’m at Galloway.Deborah@dol.gov and that’s Deborah – D-E-B-O-R-A-H.  Thank you. 

(END)
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