Administrative Costs
	 1 
General administrative functions and coordination of functions:

· accounting

· audit resolution

· audits

· budgeting

· financial and cash management

· general legal services functions

· incident report resolution

· information system development (see  5  )

· investigation resolution

· payroll functions

· personnel management

· procurement

· property management

· purchasing

· review resolution

· development of systems and procedures for administrative functions
 2 
Oversight and monitoring related to WIA Administrative functions
	 3 
Costs of goods and services required for administrative functions of the program, including goods and services such as:

· office supplies

· postage

· rental and maintenance of office space

· rental or purchase of equipment

· utilities
 4 
Travel costs incurred for official business in carrying out administrative activities or the overall management of the WIA system

 5 
Costs of information systems related to administrative functions. For example:

· personnel

· procurement 

· purchasing

· property management

· accounting and payroll systems, including the purchase, systems development and operating costs of such systems.
 6 
Awards to subrecipients or vendors that are solely for the performance of administrative functions. 
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